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August 2011
Dear Parents/Guardians of Michigan City Area Sch&bldents:

We are pleased to present to you a revised edifitimee Michigan City Area Schools Code of
Responsible Behavior for the 2011-2012 School Year.goal in revising this Code of Responsible
Behavior was to provide a quick and understandiediégrence guide for parents/guardians and students.
Our focus is on the positive behaviors studentsilshexhibit every day. Through each school’'s Pesiti
Behavior Supports plan, these behaviors will benaskedged and rewarded. Using this approach,
students will learn responsibility and gain an ustinding of how their behavior affects their sissce

We believe the revised Code of Responsible Behawi@ss punitive in nature and more in keepindhwit
our ideals as stated in the Michigan City Area Sthidission Statement. It includes a new “level”
system to demonstrate to students how their belsawigact themselves and others. While

the level system is meant as a guide, it cannoshndld not be considered all-inclusive.

Level One behaviors have the least impact on studaming and do not infringe upon others. Possibl
responses to these Level One behaviors are meantiatervention and learning tool so that students
can redirect themselves to appropriate activitiesel Two behaviors are more serious in nature and
usually will have consequences as well as moregaafpl interventions, as these behaviors can
interfere with learning. Level Three behaviors #re most serious of all and require consequenags an
direct intervention by the appropriate administraiar authorities.

It is our hope that students will see value in lvat@responsibly in classrooms, hallways, and & th
school setting in general. Through this Code ofpiRasible Behavior, we believe students will be give
the opportunity to learn and grow. Our aim is frurdents to contribute positively to society through
system that has clear goals and high expectations.

The Code of Responsible Behavior begins on pagd #tiis Handbook.

Thank you for your continued partnership with usvaswork together to ensure success for
all students!

St - Wil lrs

Dr. Barbara Eason-Watkins
Superintendent
Michigan City Area Schools
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Equal Opportunity

The Michigan City Area Schools has a policy of ypdang equal opportunity. All
courses/activities are open to all students regasddf race, color, sex, handicapping
conditions, or national origin including limitech8lish proficiency. Educational services,
programs, instruction, and facilities will not benied to anyone in the Michigan City Area
Schools as the result of his or her race, coloxt, Is@ndicapping conditions, or national origin
including limited English proficiency. For furthexformation, clarification, or complaint, pleas
contact the MCAS School Administration, 408 S. Ghkvenue, Michigan City, Indiana 4636(
at (219) 873-2000 for Title IX (gender equity reldtissues); or Mrs. Paula Earley, 408 S. Car
Avenue, Michigan City, Indiana 46360 at (219) &0 for Section 504 (non-discrimination/
disability issues and Americans with Disabilitie&hy other information concerning the above

policies may be obtained by contacting the Supenidént, Dr. Barbara Eason-Watkins, 408 S|

Carroll Ave., Michigan City, Indiana 46360 at (218%)3-2000.

D
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Michigan City Area Schools Middle School Student/Pa@nt Handbook

WELCOME

Welcome to our school! On behalf of the faculty ataff, the administration wants to extend to yestlwishes
for the coming school year. We hope that you vaNé a great year full of academic growth and pexison
fulfillment.

We believe that our school is a great place talead work. Our school is a school that embracetesit
individuality and diversity while encouraging eXeeice and commitment. Our goal is to create aipesit
learning environment in which students gain knogkdnd develop the skills and attitudes necessaisutccess.

Success depends upon all of us working togethaccomplish our goals. You are a vital part of szhiool team.
Together, students, parents, and teachers carvadpneat things for our school and community.

MICHIGAN CITY AREA SCHOOLS MISSION STATEMENT
The mission of the Michigan City Area Schools, timifying force of our diverse community, is to eresthat
each student will be able to achieve any goal tihvhe or she aspires and contribute positivelyottiety
through a system characterized by:

» learning as a continuous experience of excitenggquortunity, and achievement;

» clear goals and high expectations for student<ess;

» supportive families and community;

» staff with pride and purpose leading by positivaraple; and

» astudent prepared for and enthusiastic aboutrHisfuture.

BELIEFS
We believe that:
* every person is valuable;
» each person is accountable for his or her actions,
» each person can effect change especially in hineself;
* every person deserves respect;
» all people have the right to live in safety;
» all people have the right to live life to theirlfdt potential,
» every child deserves a family that cares;
» diversity strengthens individuals and the community
» learning is perpetual,
» the higher the expectation, the greater the achieng
» the first obligation of society is education;
» excellence is worth the investment; and
» anything worthwhile requires hard work.

MIDDLE SCHOOL PHILOSOPHY

The middle school philosophy is based on the unigpezls and characteristics of the young adolescent.
Students, teachers, administrators, and parentirana together in aiding the students to gain an
understanding of themselves and the world arouewhttzducators are specially trained to work witddie-
level students and are committed to the educafidimeoyoung adolescent. They have knowledge of need
characteristics of the age and have mastered vi@aething strategies that promote active rather fiassive
activities. A middle school provides a structureejuential program for each student’s ability actdevement
levels. A middle school can provide flexibility ihe following ways:

» Develop critical thinking and self-inquiry for eastudent.
» Develop a student’s ability to adapt to a consyarttianging environment both in and out of school.
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» Provide an opportunity for a student to exploreidewariety of experiences and interests.

* Promote the student’s self-concept and nurturdiviga

* Encourage self-discipline, responsibility, and actability.

» Develop a program, which helps to expand a stusi@otential.

» Improve effective evaluation skills.

» Through many experiences, students develop prigeitg and worth as individual differences are
recognized. The adolescent has a unique opportandyresponsibility to utilize the available
experiences and to develop into a productive antriboiting member of our society.

DESIRED LEARNER OUTCOMES

aprwbOE

o

8.
9.

Students are Lifelong Learnavho set and pursue their goals for personal growth

Students Communicagéfectively through their development of speakirggding, and writing skills.
Students are Critical Thinkeso are capable of solving problems using a waoétools.

Students work Collaborativelising effective leadership and group skills wittliverse settings.
Students are Ethical and Moral Citizevi®o consistently demonstrate self-discipline, eger, honesty,
compassion, and appreciation for diversity.

Students Contribute to their Communitglunteering energies and talents to improveqtnaity of life
within their community.

Students are Health-Conscious Individudi®se lifestyle reflects a concern for the heatiety, and well-
being of themselves and others.

Students accept Responsibifity their actions.

Students apply Academic Skiltslife situations.

HELP YOUR CHILD BECOME SUCCESSFUL IN MIDDLE SCHOOL

Good teaching starts in the home because the pardw first teacher of the student. It is youvipgge and
obligation to teach by example and to develop iaryahild the good habits of behavior as well agsitve
attitude toward school. To help your child’s pragén Middle School, you should:

* Monitor your child’s attendance and academic pregiréOnline Parent Access to this information is
available. Contact the school office for a passvanrd instructions.)

* Read the Student/Parent Handbook to familiarizesaltiwith the procedures used in the Michigan City

Area Schools.

» Recognize that the teacher takes the place ofatenpwhile your child is at school.

» Teach and require your child to have respect feddl, for authority, for the rights of others, &od
private and public property.

* Become an active part of the school by volunteetiing, attending school activities, checking onryou
child regularly with his/her teachers, counselom administrator, and by serving on various sthoo
committees.

» Talk with your child about school activities andshan active interest in report cards and the daily
progress of your child. Ask your child daily whaasvearned.

» Encourage and demand prompt and regular schoabaitee and comply with attendance rules and
procedures.

» Safeguard the physical and mental health of yoid emd be responsible for periodic health
examinations.

» Attend individual or group parent conferences. Restjgonferences as you see a need.

» Attend special school programs.

» Arrange for a time and a place at home for homewassignments, supervise your child, and check the
work.

* Monitor and sign your child’s Student Planner aiegular basis.

» Work with the middle school in carrying out recommdations made in the best interest of your child.

» Know your child’s friends. Encourage and guide véisoime friendships, interests, and activities.
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* Understand and comply with the rules of the sclsoakterning student conduct and cooperate with the
school in carrying out disciplinary action.
» Call the school with your concerns or compliments.

GENERAL INFORMATION
Through this handbook, the school administratioshes to acquaint you with the services providethby
school and familiarize you with the regulationghis, and responsibilities that apply to all midsitd@ool
students. In the event of a conflict between irdlial school procedures and guidelines, and MichigjanArea
Schools policies and guidelines, Michigan City AB&hools policies and guidelines shall govern.

Address and/or Telephone Change
If a change in the student’s or family’s addresget@phone number occurs, please notify the offfdis change
immediately. It is important that the school hdsatergency numbers to contact the parent/legabgua

Americans with Disabilities Act and Section 504

The Americans with Disabilities Act and Section %84he Rehabilitation Act requires the MichigartyGArea
Schools to ensure that no individual will be diggriated against on the basis of a handicappingittonar
disability. This protection applies to studentaffstand all individuals that have access to thieoBt
Corporation’s programs and facilities.

Students who have disabilities who do not qualifiythe Individuals with Disabilities Education ACDEA) may
be served within the regular education program aittaccommodation plan developed through an irtieeac
dialogue between the school, the student, anditigest's parents. Parents who believe that thélid chay have
a disability that interferes substantially with tttéld’s ability to function in school should contahe building
principal.

Athletics
The middle school provides a well-balanced spaigiam. To be eligible for participation and to ntain one’s
participation on a school team, a student athletstm

» demonstrate scholastic ability by maintaining aimim 1.5 grade point average (G.P.A.).

» demonstrate appropriate behavior demanded of arstadhlete.

* meet the standards set by the administration, tiaatd coach.

* have a current physical form on file.

Please see Appendix C for the Middle School AthletiHandbook.

The sports offered are:

Baseball Basketball Cheerleading Cross Country

Football Golf Soccer Softball

Swimming Tennis Track Volleyball Wrestling
Attendance

Any student not present at the designated schaahimfiiment forany reasonother than defined exemptions will
be reported as absent per the guidelines/procedtirdiee MCAS Attendance Policy and the Indiana &é&pent
of Education. It is the student’s responsibilitygather, complete, and return classroom assigrsireattimely
manner upon return to school to his/her respettieher(s). In general, a student has the sameearwfbays to
make up classroom assignments as the number ohéégise was absent from school.

The following are exempt student absences per IC 2&B-2-14 through 17.5 and do not count toward
sanctions under the Attendance Policy:
» Qut-of-school suspensions and expulsions



» Observation or celebration of a bona fide religibakday per the family’s religious affiliations
(Policy 5223)

* Adjudication into the Juvenile Service Center

* Approved student quarantine by the Indiana DepartokHealth

* Subpoenaed Court appearance

* National Guard and Civil Patrol active duty assigmts of not more than 10 days

* Service as an Indiana General Assembly page omgtezlection assistant

» Other causes as may be acceptable to the schooipai, as permitted by law.

Reporting of Student Absences:

» The student’s parent/legal guardian must call thesl of the student’s enroliment no later thar0%dm.
indicating the reason for the student’s absendgrotise after 3 days the student will be considémeaht
from school.

» Upon the student’s return to school, the parerdllggardian may be requested to provide a written
statement and/or a doctor’s statement indicatirgelason for the student’s absence.

* In cases where the student’s absence has beemsigrteamwritten Consent to Release Pertinent Médica
Information (completed by the parent/legal guarfleamd a Letter of Incapacity (completed by both the
parent/legal guardian and physician) must be pem/td the school.

Vacations:
» The student’s parent/legal guardian must provigebthilding principal with a written explanation grito
the student’s anticipated absence.
» All absences resulting from vacation days are noionsidered exempt by the Michigan City Area
Schools or the Indiana Department of Education.
* ltis the student’s responsibility (or their parfem the elementary grades) to gather all makeagkw
prior to vacation. Work is due to the student'stesr(s) immediately upon his/her return to school.

Excessive Absences:
An excessive absence equates to any student videdoi a 95% attendance rate in a given school year.
» ltis important to note that any student’s absdoceeason of iliness is calculated in the stude®8%
daily attendance rate.
» In addition to student daily absences, excessigerates for secondary students may also includaeout
absences from a class specific period.
» Students’ failure to attend class may be considaredct of academic misconduct, which may result in
loss of a daily grade or credit for missed clagsopiés).

Bags
Book bags, backpacks, large tote bags, carry-gh betc. make the aisles in classrooms unsaferargbenetimes

used to conceal inappropriate items that may bedhoto class for the purpose of creating disruystio
Therefore, these bags (including purses in somedshmay not be carried from class to class duttiegschool
day. Such bags are to be stored in the studerkeioBefore purchasing a book bag (e.g. those wiithels),
make sure it will fit in the school locker.

Before and After School Procedures
In order to assure a safe and orderly environnstmdents must follow procedures before the instioat day
begins and after the instructional day ends. THeviing procedures are not all inclusive.

e Arrive and depart promptly (within 10 minutes oétstart and end of the school day). School bedins a
7:25 A.M. and ends at 2:15 P.M.

» Students in the building before or after school tnnesin an adult-supervised activity or location.
* Remain outside until admitted into the building.
* Ride, park, and lock bicycles in the designatedsily.
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* No throwing of objects or snow.

* Remain on cemented areas or sidewalks.

* No horseplay.

e Students are not to ride or operate motorized \ehion school property.

e Students must leave the school building within 18utes of school’s dismissal unless they are aitend
a school-sponsored activity.

» Students whose rides do not arrive in a timely msaian the conclusion of a school-sponsored activity
may not be allowed to attend future activities.

* Once students leave the building after attendiagh®ol-sponsored activity, students may not rereéhte
building and must leave the school grounds.

Picking up and Dropping off Students

For the safety of all students, parents must ¥olloe procedures for dropping off and picking ugitichild
from school. Parents should use the designatedingaakeas to wait for their child to leave the sahdlo cars
should park in No Parking zones or in the areagydated for buses.

Bicycle Reqgulations

Students may ride bicycles to the middle scho8ksidents are not allowed to ride their bicycleshensidewalks
in front of the school. Bicycles should be parked locked in bicycle racks. The administrationises
students to register their bicycles with the pol&good-quality locking system should be usedyBles should
be locked at all times. The school assumes no nsdibty for the loss or operation of any bicyc&udents are
not permitted to drive or ride motorized persoreticles to school.

Book Use Guidelines

» Lost or Damaged Books:Students are responsible for maintaining textbtibkary books. Teachers
record the book number and condition of the textbwben it is issued to the student. Students must
return the textbook(s) issued to them at the entletourse unmarked, and without unreasonable wear
and tear. Students will pay for lost or damagedkboo

» Textbook Rental: The textbooks in the schools are rented. The Irenbmsed on the life expectancy of
the books. Rental fees are paid by semester. Tdnisgh renting books is a money-saver for studants
parents/legal guardians. It eliminates the purclosestly books that are needed for just one pgahe
student. Students are held financially accountlslany misuse or loss of any rental book or sugspéit
the end of the year.

Parents/legal guardians receive mailed noticegdewnbook rental balances several times througti@ischool
year. Parents/legal guardians may also obtaimrirdtion about book rental balances through therlPémecess
website. Parents/legal guardians with outstandalgrzes at the end of the semester will be tunmedal i
collection agencies. If you need assistance wiktbtek rental, you must complete an applicatiomfdor free
and reduced-price meals, which are available astragjon and in the office of each school. You trmaark the
textbook section to be eligible for textbook redms and sign the form in the textbook sectionaféenote that
you may still be required to pay materials feegolf have any questions, please call 873-2131.

Bus Transportation

Bus transportation is provided to students who atdive within walking distance of the school. Stnds
needing to ride a school bus other than the onelthee been assigned must bring a signed notedrom
parent/legal guardian explaining the circumstareebobtain approval from the office. Approval o€lsu
requests will be limited to available seating. \ehibmmuting on school transportation, travelingrid from the
bus stop, or waiting at the bus stop, studentex@pected to conduct themselves according to eskedalischool
rules and follow the directions of the bus drivease see Appendix A for Michigan City Area Schosl
Transportation Guidelines.




Conferences (Parent-Teacher)

The parent-teacher conference can play a signtficda in the education of students. A conferermowides the
teacher with vital information from parents thatlwtrengthen the plans and strategies the teacdes with
students. It helps parents understand more cledrdy the school and the teacher are trying to aptiemwith a
student, and builds a strong home-school partnerBtairent-Teacher conferences will be held initisednd
third quarters of the school year. If you woulceli&kdditional conferences, please make arrangemdhtthe
teacher by calling the teacher and/or the schaahsslor. Also, as stated in the MCAS-MCEA Agreement
teachers have the right to request 24 hours nbéfmre a classroom visitation by a parent.

Counselors (Guidance Services)

All students have the opportunity to talk with thgiade-level counselor regarding such issues E®pal
problems, concerns, interests, educational planaing testing. Students may be assured that infmmshared
with their counselors will be held in the stricteshfidence unless a statement indicating unethicahoral, or
illegal activity or a matter concerning someonefety is reported. Students may request an appeintto see
their counselor. The counselor will respond toualsht’s request at his/her earliest convenience.

Dress Code

The dress code is meant to serve as a guide fberstsl proper attire at school and is not inclusif’every item
of dress unacceptable for school. Students mepent themselves and others with the way they dangasblic,
so MCAS has established these Dress Code Guideétiressure a school climate that is suitable farriang.
Therefore, clothing that causes a disruption toetthécational process, is destructive to schoolgntgpor is a
threat to safety and health is prohibited. Th&fing is a list of inappropriate dress:

1. Any clothing signifying gang-related activitiespghns, colors, etc. is strictly prohibited.

2. T-shirts, other attire, or jewelry that advertisgopoomote alcoholic beverages, tobacco, drugsapityf
suggestive language, or disregard for human |léeuaacceptable.

3. Hats, headgear, headphones, bandannas, sungktssase not to be worn in the building. This imtga
extracurricular activities.

4. Mesh tops, muscle shirts, see-through tops, spaglraips, low-cut tops (those which show cleavage)
tank tops are strictly prohibited.

5. Skirts and shorts shall be no less than mid-théglgth; if leggings or jeggings are worn, they nalsb
be covered by an appropriate-length clothing item.

6. Jeans that have multiple rips, tears, holes, @dshare not permitted.

7. Jackets, coats, gloves, or other forms of outenasanot to be worn in the classroom.

8. Shoes must be worn at all times. Slippers are awhjted.

9. Heelies or other skate shoes are not permitted.

10. Beachwear and pajamas are strictly forbidden.

11. All pants must be worn at the waistline; studentstvear belts if necessary to keep pants at the
waistline.

12. Straps that are unbuckled and belts that are @mfedtor anything dangling from the waist or pockets
such as chains, ropes, rags, etc are strictlydddn.

13. Theatrical and exotic stage style make-up is nonjited.

14. Tops and pants that reveal the midriff or undergem® are strictly prohibited.

15. Large, gaudy jewelry is unacceptable.

16. Any dress or appearance that is disruptive to theational process is prohibited.

Dress for Success

Krueger Middle School has adopted a “Dress for 8sgtdress code. This is an exciting opportunitiytibd
school spirit and a foster a sense of pride amardests. We believe that by dressing for succeksistger,
students will stay focused on learning and refileethigh standards expected at school. The follgwéra list of
the clothing items acceptable for this dress code:
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PANTS and CAPRIS
* Navy, khaki, or black
» Cotton twill or cotton poly
» Straight leg, “docker” style
* NO jeans, cargo pants, or corduroy
* NO wide legs, dropped crotch, sagging/bagging
* NO spandex/tight-fitting or “skinny” style

SHORTS and SKIRTS
* Navy, khaki, or black
“Bermuda” style shorts
» Pleated or straight skirts
» Jumpers allowed (navy, khaki, or black)
» Cotton twill or cotton poly
* No shorter than"2above the knee
* Wear with socks or tights (NO leggings)
* NO cargo-style shorts

SHIRTS
» Solid-color gray, white, blue (navy or light bluelg), or black
* “Polo/golf” or “Oxford” style
* Long or short sleeve
» Cotton, polyester, or cotton/poly blend
* Tucked in or no longer tharf Below waist
* NO logos
* NO T-shirts (white T-shirts may be worn under clojhes

SWEATERS & SWEATSHIRTS
» Solid-color gray, white, blue (navy or light bluey, black
» School logo wear allowed
* NO hoods or pockets

FOOTWEAR
* Gym shoes, boots (no rain boots), “loafer” stylesed toes
* NO open toes, flip-flops, heels abovg glippers

Early Dismissal

« ltis strongly encouraged that professional appoeémtts for students be scheduled outside of theoscho
day. In cases where this is not possible, it igested that appointments be made either early®iria
the school day, so that the student may benefit tlmssroom instruction with as little interruption

as possible.

» Prior notification from the student’s parent/legalkrdian informing the school of the student’s
professional appointment is required BEFORE thdestumay be released from school.

* When a parent/legal guardian finds it necessarg &tudent to leave during the school day, theestiud
must report to the office at the start of schogl @éh a note from a parent/legal guardian. Thelstu
will be given an Early Dismissal Pass. The pareg#l guardian must meet the student in the maioeoff
and sign him/her out of the building. Failure tdda the sign-out procedure may constitute truazag

may result in appropriate disciplinary action.

11



Emergency School Closings and Delays

Student safety is a primary goal of the Michigaty@irea Schools. At all times, weather conditions a
monitored to ensure that students can be safelyedet! to schools and returned home. Parents ranegsy
encouraged to make arrangements for the welfatteedf children due to school closings or delays emslire
that their children are appropriately dressed featlver conditions.

General Procedures:

Weather and road conditions are monitored by tledDir of Transportation on a daily basis. During winter
months, the Director of Transportation, along vasisistance from the Plant Planning Departmentnisdgi
monitor road conditions at 4:00-4:30 a.m. The Oweof Transportation is also in contact with sumding
school corporations, local and state police, ahdrotommunity agencies. Between 4:30 a.m. and&rmQ the
Director of Transportation will make a recommenolatio the Superintendent to close or delay schools.

When weather conditions, such as severe cold atyteeow, can be predicted before 4:30 a.m., thedir of
Transportation will recommend closing or a delagtafit the night before.

Once the recommendation to close is accepted b$uperintendent, the media is notified no latenth80 a.m.
(except in extreme conditions) and parents areriméd via the news media and the Internet.

School closing and delay information is availabtetoe MCAS websitéwww.mcas.k12.in.u3 or by calling the
MCAS Delay and Cancellation Information Line(219) 873-2000 (press option "2")In addition, families may
register for text alerts using the link on the salhdistrict web site; these alerts are managedd»28 in South
Bend. In the event of a delay or closing, the felltgy media will be notified:

Radio: WEFM (95.9); WCOE (96.7 FM); WIMS (AM1420); WLOL640 AM);
WAKE (1500 AM)

Television: FOX28 - Channel 28; WNDU - Channel 16; WSBT - Q22

Other: Emergency Closing Centemavw.emergencyclosings.co(i¥ou may register for email and text
alerts at this site, also.)

Parents are encouraged to stay tuned to local maaliacularly in the case of a school delay. Qe @ccasions a
decision may be made to move from a delay statasctosed status.

If school is closed for the entire day, after sdtemtivities, Adult Basic Education courses andeSaérbor and
Boys and Girls Club are all canceled. High Schdlledic activities are considered on an individoasis.

Hazardous Road Conditions

Decisions to close or delay school due to hazardmag conditions are determined by the Director of
Transportation and the Superintendent of Schoaedan the ability to successfully navigate busdlk tithin
the city limits and the county areas. Weather dioml across the district can vary greatly dudneogotential of
lake effect snow. The conditions of the parking lanhd the temperature and wind chill factor as aglhe safety
of children who walk to school are considered.

Wind Chill

As a general rule, a wind chill factor of -19 dezgevill be the determining factor as to whethetltse or delay
school. Frosthite can occur on exposed skin inadively short time for children out in extreme teenatures.
Parents are encouraged to ensure that studerapi@priately dressed for these conditions whildgimgat the
bus stop or walking to and from school.

12



Decisions to close or delay school will take intmsideration the current conditions as well agimation of the
wind chill factor predictions.

Fog
As in the case of hazardous road conditions, faglitions can vary greatly across the district. Gagration to
delay the start of school for fog conditions wil determined by 5:00 a.m.

Tornado Warnings

Our bus drivers are trained to know how and whesetk safety for children in the event of a tomadtivers
also are instructed by the the Transportation Depent, which will be monitoring weather alert wargs.
Individual buses or the fleet may be ordered badké school(s) to unload students at the buildorge the
nearest school site to safely unload students.

One- and Two-Hour Delay Schedule
If the notice is given that school will be delay@te hour, middle and high schools will start at 8:25 a.dudrs
open at 8:15 a.m.). Buses will arrive at the destigeh stop one hour later than on a normal schgol da

If the notice is given that school will be delayae hours, middle and high schools will start at 9:25 a.dodrs
open at 9:15 a.m.) Buses arrive at the designatedtop two hours later than on a normal schoal dé&gre is
no breakfast served on a two-hour delay schedule.

Please note that a one- or two-hour delay can ehtng cancellation of school if weather conditisr@srant.

Early Dismissal due to weather conditions

On rare occasions, weather conditions may nectssitasing school early. The same media will betacted in
the event that this is necessary and parents shawlel child-care arrangements in place shoulditgsr. On
these rare occasions, usually all secondary schalblse dismissed first and then elementary schedll be
dismissed approximately one hour later.

Enrollment Procedures
Students enrolling in the Michigan City Area Sclsoiol any grade must provide the following inforroatialong
with a completed MCAS Student Enroliment Form:

» The name and address of the school the studerattagted (if any).

» The student’s birth certificate, issued by a SBdard of Health (hospital certificates are not atable).

» Parent/Legal Guardian’s proof of residency consjstif a utility bill, deed, rental agreement, obfi
assistance documentation.

» Parent/guardian’s driver’s license or state pictdestification card, which must be presented far t
school to photocopy.

* An updated record of the student’s immunizatiosdndiana law requires all students to have their
immunizations up to date. If a student’'s immunizasi are not up to date, the school has the aughorit
exclude the student from school until immunizatians up to date.

* Updated emergency contact and student medicahiafibon.

In the event that a student is not living withittbbiological or adoptive parents, parents/legardians may
be asked to provide legal documentation confirntegyal residency/guardianship of the student, intawtd
to completed Legal Settlement Forms required byrideana Department of Education.

New students who are in the process of expulsisp&msion or who are expelled or suspended atdteent
school of enrollment may not be accepted for emrafit in MCAS.
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Events

When school-sponsored events are held, studentsdisptay their student identification card to gain
admittance. There will be no pass-outs during trents. Anyone leaving the event will not be pereditto
return.

Extracurricular Activities

All students are encouraged to join and participasehool-sponsored clubs and activities aftenethours.
Students should listen to the daily announcemeamtsifin-up times and meeting dates. Examples tfsciund
organizations include Academic Teams, Yearboold&ttuCouncil, Chess Club, Green Team, and Newspaper
Students may not be in the building after schotg¢ssithey are staying for a sponsored activityd&tts must
report to the designated area within five minuteschool dismissal. In all cases, students who atay school
must be under the direct supervision of a staff remA minimum grade point average of 1.5 is regpliior
extracurricular participation, and students musinbgood standing regarding behavior.

Field Trips
Students who wish to participate in field trip &ittes must have a completed permission slip signed

parent/legal guardian which is kept on file for sehool year. Additional criteria may be establéshe needed
for specific field trips. The permission slip muist on file with the class sponsor or teacher gddhe student’s
participation. Class assignments for work missedenthe student is on the field trip are the reshoifity of the
student. The School Corporation does not sponsenseas trips or out-of-state trips (with the exicepof the
Chicago area and Cook’s Nuclear Plant in Michigan).

Food Services

Cafeteria

The middle schools operate a full-service cafetg@riaviding healthy meals for both breakfast armthu For
students who bring their lunch from home, milk arider beverages and snacks are available for pggcEach
student has a cafeteria account, which is accdgstk student’s unique identification number. Regenay
deposit money in the account and the price of d rmeatomatically deducted as students make ahpsee
Students may also pay cash daily. If students forgmey, they may charge a meal to their accouag(snonly,
no a-la-carte snacks or beverages) up to the .@@e limit. For further information, including mes,
nutrition information, current pricing, and an awipayment option, please visit www.mcas.k12.ifoeslor
call 873-2131.

Cafeteria Procedures

Each middle school will establish procedures ferchfeteria. General procedures may include t@fimg:
Be on time, use low-level voices, keep your areart| keep hands and feet to yourself, and stagdeatess
permission is given by an adult.

Food Allergies
For students with food allergies, a Dietary Prggimn Form and a Food Allergy Action plan must benpleted
with the school nurse. Forms are available astt®ol and on the website_at http://www.mcas.k1sifiood

Free and Reduced-Price Meals

Information and application forms for free and regldrprice meals are available at registration arttlé office

of each school. Students who received free anccestiprice meals last year will continue to recehase
benefits only for the first 30 days of the new sahear. Parents must complete a new applicati@otdinue
receiving meal benefits. Please make sure tanfilirilyone form per household even if children are in different
schools. If you have any questions, please calZB for assistance.
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Nutrition
Information regarding nutrition, calorie countsgdrealthy eating guides are available at

http://www.mcas.k12.in.us/food

Hall Passes
If a student is out of a scheduled classroom ¢inémhalls for any reason during a scheduled agtithe student

must have his/her planner or pre-printed pass thigtdate, time, and signature or initials of afstadmber.

Hallway Procedures

Each middle school will establish procedures fdiway behavior using a Positive Behavior Supports
framework. General procedures may include walkingjldimes, using the most direct route to clasd a
speaking in low-level voices. Ample time is prowdder passage to and from classes and to attepersonal
needs. Students should identify themselves to &aiffyraember.

Head Gear
Head coverings of any type are prohibited in théding. All persons are expected to remove heacdogs
upon entry into the building and are expected awdethem off until they have reached the buildixity ©bjects

such as combs, picks, pencils, etc. are to be redthov

Health Services
The school nurse provides health services to tiaests by assessing illness and injuries, providing

interventions, administering medications and maiitpimmunization requirements. In addition, tleb@ol
nurse can be a source of wellness informatiothi@family.

Immunizations
Indiana law requires all students to have their iunimations up-to-date. If a student’s immunizatians

not up-to-date, the school has the authority tduslecthe student from school until such time that
immunizations are up-to-date. The nurse maintdiasd files. The nurse has information about clinics
where immunizations can be provided free or atlaced cost. For more information concerning the
state of Indiana’s immunization requirements orwlatinics, contact your school or visit the MCAS
website for health services/atp://www.mcas.k12.in.us/health

Medication
A student who requires prescription or over-theatetimedications must have the appropriate forms on

file in the nurse’s office. For prescription medioa, anAuthorization to Administer Prescription
Medication form 241 must be completed by a physician and parent. Altsoprescription medication
must be given to the nurse in the original contatligpensed by a registered pharmacist. For ower-th
counter medication Rarental Permission to Administer Non-prescriptionMedication form 239 must
be completed by the parent and the medicine mugivea to the nurse in its original container. This
includes pain relievers, cough syrup, throat loesngtc. Both forms may be obtained in the school
office or on the MCAS website attp://www.mcas.k12.in.us/health

Nurse’s Office Procedures
The following procedures will be in place when naigting with the nurse or the nurse’s office:

1. Students who become ill while at school shogfubrt to their teacher and obtain a pass befoiregyg

to the nurse.
2. All students with a personal injury, otherrifane of an emergency nature, must have a pals to t

nurse from their teacher.
3. No student will be sent home unless the ncosg¢acts a parent/legal guardian.
4. The school nurse (or appropriate designeé)gibense all prescription and over-the-counter

medications.
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Homework
Homework is an extension of classwork and is relédethe objectives of the curriculum. HomeworKiflsl the
following objectives:

1. To review, reinforce, or extend classroearhing by providing practice and application obktedge.
2. To teach students responsibility and ozgional skills.

3. To promote wise and orderly use of time.

4, To provide opportunities for enrichmenttes.

It is the student’s responsibility to completefaimework assignments. Failure to complete or subamtework
assignments on time may affect the student’s oveleads grade. If a student is absent from sclibelstudent
should approach his/her teachers and request gmdhassignment(s). Upon returning to school faligvan
absence, the student will have the same numbeaysf tthat he/she was absent to complete assignmesssd.

If a student is to be absent for an extended pearfidithe, the parent/legal guardian may contactGhelance
Office and request information pertaining to homegwassignments. The amount and type of homeworkldho
vary according to the age and developmental nekttie students. Parents are encouraged to providéea
place at home and to review the student’s assigtamen

Honor Roll and Recognition

The Principal’s Honor Roll requires all “As” inladubjects. The Academic Honor Roll requires ad.Bigher
grade point average in all subjects. The following list of Recognition Programs provided in theldte
schools (this list may not be all inclusive)

Academic Competitions Athletieam Awards Citizenship Honor Roll
National Junior Honor Society Reading Awards Grade-Level Team Awards
Perfect Attendance $nid of Week/Month End-of-Year Awards

PBS Awards (Colt Cash, Triple Crown, P.A.W.S., RarBucks, etc.)

Lockers

» Each student is assigned a locker. According t@tralState Law, school lockers remain the property
the school and the school authorities have a ressipitity and a right to examine the contents ofsno
lockers for reasons of health, safety, and secuity contraband found may be turned over to tleallo
authorities and lead to disciplinary action. Aceegywte on the part of the student of a locker is
acknowledgment of this right.

» Students are not to share lockers or lock comlmnati

* Only those locks issued by the school may be usddakers.

* When a locker does not open properly, the studemild go to class and ask for a pass to go the main
office to report the problem.

» Any person caught tampering, opening, or removiegé from any locker other than his/her own
without proper authorization will face strong digaiary action.

* Never leave your locker without checking to see yloar have locked it. Do not preset your locker
combination.

* You need to keep your locker clean and neat. Delaat any item on or in your locker that cannot be
removed. Do not kick or force your locker to operctiose.

* You must have your signed planner or obtain a @mifiass to be at your locker during the lunch perio

* Lockers should contain only coats, sweaters, dagsjniforms, personal grooming items, lunches, and
books.

» The school is not responsible for loss or damagesifident’s personal property. Locker combinations
are strictly private information and must not beegi out to anyone.

Media Center
The Media Center is an important information huthimi our middle schools. When using the Media Ceote
its services, it is important to remember the folly:
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* Return all books promptly as others may be waitimnghem. Notices for overdue books are sent to you
in your Language Arts or Homeroom class.

» Library book fines are $0.05 per book for everyaaitday the book is overdue.

» Appropriate behavior in the Media Center is ess¢and expected at all times.

» Apass from your classroom teacher is necessgoguifwish to use the Media Center during class time.

* The Media Center is open during lunch periods. €asuist be obtained from the Media Center staff at
the start of the school day if you are wantingge the Media Center during your lunch period.

Parent Access/Progress Reports

Parent Access is an online program that permitsmsfiegal guardians to obtain information aboudients’
progress, attendance, discipline, and book renfatmation in a timely manner. Because of this vese,
guarterly progress reports will no longer be issiatent Access is available via the MCAS website,
http://www.mcas.k12.in.u&fou are encouraged to visit this site regulaslgiscuss your child’s progress with
him/her and to contact the teacher or team fomdetence if there are concerns about academic gseglif you
are unable to access the MCAS website to reacmPaceess, please notify your school and arrangésmeiti
be made to assist you in obtaining the informat@ontact your school office for information andasgword to
gain access to this site.

Positive Behavior Supports (PBS)

All Michigan City Area Schools have establishedaabwide behavior expectations and procedures| isedings
using a framework called Positive Behavior Supp@8S). PBS is the application of a behaviorallgdzh
systems approach to enhance the capacity of s¢Hauoigies, and communities to design an effective
environment that improves the link between reseaatitlated practices and the environment in whéthing
and learning occurs.

Response to Instruction (RTI)

Michigan City Area Schools utilizes Response tdrintion, a process that provides systematic arebebased
instruction and tiered interventions for at-riskrieers. It assumes that the Instruction/intervestare matched to
student needs and that the monitoring of progessrtinuous and reviewed/revised as needed. Rbinsidered
a general education service, but can be applisgdoial education settings. Each school has ahlissiad RTI
Team that meets as needed to design, implemenmanior individual student intervention plans.

School Hours (First Bell and Last Bell)
All middle schools (grades 6-8) begin classes2® &m. and dismiss for the day at 2:15 p.m.

Solicitation or Sale of Items
There is to be no selling of any items for the Wi¢oé an out-of-school organization or for persbgain.

Special Education Services

The school provides a variety of special educagimyrams for students identified as having a digglis
defined by the Individuals with Disabilities Educat Act (IDEA). A student may be eligible for spaki
education services only after the proper evaluaiwh placement procedure. Parent involvement # thi
procedure is required. The school encourages ttempt be an active participant in the educatitheir child.
To inquire about special education services anghtbeedure that needs to be followed to acceseg thawices, a
parent should contact the building principal.

Student Planner

The Student Planner is a very important tool farg\student. Students are required to carry theneht
Planner with them at all times except during thaiich period. The Student Planner is used as ppdsnd an
assignment book. As a passport, the Student Plasmnsed for individual student passes to visitliftrary,
counselor, nurse, etc. Students are not allowedfozlass without permission and their Student RéanAs an
assignment book, the Student Planner provides dpaseudents to write down their assignments. Stislare
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expected to take their Planner home nightly foepts/legal guardians to review. The School, Teagzerd/or
Teams may use the Student Planner as a communi¢atibby asking parents/legal guardians to sign th
Planner. Students are responsible for their Planhest Student Planners must be replaced at tlersts
expense at a cost of $1.00 and are available im#ie office.

Student Records and the Family Education Rights an®rivacy Act
Many student records are kept by teachers, cousselod administrative staff. There are two bhiids of
records: Directory Records and Confidential Records

Directory Recordsor Directory information can be given to any persomrganization for nonprofit making
purposes when requested, unless the parents stutient request in writing to the principal thatitkchild's
directory information be restricted. Directorydnfnation includes the student’s name, addresslisted or
published telephone number.

Confidential Recordscontain educational and behavioral information tie restricted access based upon the
Family Education Rights and Privacy Act (FERPA)isTinformation can only be released with the wnitte
consent of the parents, the adult student, orragate. The only exception to this is a requestdmfidential
records made by an organization to comply witheStaid federal laws that may require release witbonsent.
Included in confidential records may be test scquegchological reports, behavioral data, discgymactions,
and communications with the family and outside serproviders.

The school must have a parent’s written conseabtain records from an outside professional or egdParents
may also provide the school with copies of recondsle by non-school professionals or outside agencie

Students and parents have the right to reviewdaitational records generated by the School Coriporat
request amendment to these records, insert addeiadiln® records, and obtain copies of such recdirds.
review of records is required, please contact thikgling principal, in writing, stating the recordssired. The
records will then be collected and an appointméaht made with the appropriate persons preseahswer
any questions.

The Family Policy Compliance Office in the Unitethteés Department of Education administers FERPPerRa
and students who feel that their rights have béalated may file a complaint with:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-4650
For more information or assistance with the revigwecords, please contact the school principal.

Telephone Use
Telephones are off-limits during school hours aredret to be used until after school, unless & stamber

grants permission. If the call is for an emergestydents must check with their classroom teaaresdsistance
before requesting a pass to the office.

Twenty-first Century Scholars

The Twenty-first Century Scholars Program begat®i®0 as Indiana’s way of raising the educationpirasons
of low and moderate-income families. The programsaio ensure that all Indiana families can affoobiege
education for their children. Students can sigficughe program in sixth, seventh, or eighth greé&tedents who
qualify can receive up to four years of undergraelgallege tuition to attend an eligible Indiandliwior private
college, university, or proprietary institution.

For more information or an application, please aonthe middle school guidance office or the N@#ntral
Indiana Scholars Support Program at (574) 289-&3@dnsion 6807 or toll-free (888) 603-5981, extens35.
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Visitor's/Parent’s Pass

Visitors/parents must enter through the front dadrthe school. All other outside doors are lockedng the
school day. Please ring the buzzer to be admitiddstate your name, who you are here to see, angltipose
of your visit. All visitors/parents must registerthe office, receive an identification badge aadebcorted by a
staff member to their destination in the buildiAgproved volunteers may walk to their destinatiolescorted if
they are in the building for an approved voluntaivity. Volunteer applications are availablelie school
office.

Volunteers

MCAS values the many contributions of school vobams. For the safety of all students, all volurgeeust
complete a Volunteer Application and undergo a erahbackground check. This includes chaperonetdtat
trips. Volunteer Applications are available in gwhool office.

Withdrawal / Transfer Procedures

Compulsory education is mandatory until age 18.1€€10-33-2-28.5, a student of at least 16 yeaesyefbut
less than 18 years of age who is seeking to witindiram school prior to graduation must make a regtethe
school in writing. Students must also provide writparental consent to the withdrawal, completexdtn
interview, receive written consent from the schahcipal, and meet all other Indiana statutoryursgments.
Parents who are seeking to transfer their chiltiiwior outside the MCAS district must complete 8tedent
Withdrawal Form
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Middle School Code of Responsible Behavior

Philosophy
The primary focus of the Michigan City Area Schoisl$o create and maintain safe and caring schbats
promote high expectations for behavior and learniegponsible choices, and success for all.

9p0od

As students mature from childhood to adolescengetmg adulthood, our practice will be to initiatigach
children to understand how their actions affecirtbelves and others, and that expectations for tatuep
behavior are based on our culture and civilizatia.will guide children to assume increasing resjiality for
making decisions for their individual behavior bdsgpon the laws and rules of our community andetgci

Through our actions with students, we will demaaistand model compassion, kindness, and integritipa
our children learn how to make good decisions,lvesoonflicts peacefully, and work together coopigedy.

We believe that students have a right to attendaakithout fear and should be able to express fiadvas in
their words and actions as individuals. Howevas, tight to express oneself cannot be harmful edisectful, or
disruptive to others or to the educational process.

Rights and Responsibilities
When a student fails to meet expectations or meigggpropriate choices, the student will be sulbljech series
of interventions and/or consequences with the gbahproving future behaviors.

At each school, the staff, using Positive Beha@opports, and through the Response to InstructamT will
develop and implement a series of interventionsHergeneral population and individual studentsesesied to
promote the goals of this Code.

When a student engages in actions considered amegpe, the following process will occur:
Students will be afforded Minimum Due Process, Wwhicdefined as:

* The student will be informed of the alleged viadatiof this Code of
Responsible Behavior;

* The student will have an opportunity to responthaccusation;

* The student will be informed of the consequenceghis action.

In assessing the consequence for the studentgéhefdhe student, the frequency of the misbehasindt the
seriousness of the situation will all be taken iatcount.

Parents/guardians will be informed of the admiaistn of student due process. The school will wodether
with the parent/guardian to monitor and corre@sponsible and inappropriate actions.

Schools will follow due process in instances ofpgmsion (whereby a student is separated from school
attendance for a period of not more than ten scti@gd) and expulsion (a denial of the right ofualsnt to take
part in any school function for any period gredtam ten school days).

Any student recommended for expulsion shall betledtio Formal Due Process as provided by law.
Formal Due Process requires a written statemenhatification to parent that the school intendseek
expulsion and the parent/guardian has a rightdiweaprocess hearing with a Hearing Examiner.

The disciplinary interventions and/or consequericeSpecial Needs students will take into accobatunique
circumstances of their Individual Educational Pdaudl any behavior intervention plan and will be sabto
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procedural safeguards in accordance with statdeai@tal regulations and Article 7 of the Individsiatith

Disabilities Education Act.

Consequences for Irresponsible Actions
The following list of actions have been deemeddadriesponsible and subject to student disciplitngs list is
not intended to be all-inclusive, but is a genésalof actions that do not meet expectations ésponsible
behaviors, or are highly disruptive or illegal. i¢hiheLevels of Behaviorare designed to follow a logical
progression, the final determination of these rasps rests with the building administration, whd take into
consideration the results of any investigation alhdelevant facts. Responses for an irresponsitlion may be
one or a combination of these or similar responses.

Level One Behaviors

Definition

Examples

Possible Response(s)

Behaviors that:

may or may notrequire
administrator involvement

and

do not significantly violate
the rights of others

and

do not endanger the safety of

self or others
and

are not repeated

procedure violation
(an isolated incident)

academic dishonesty
classroom disruption
dishonesty

dress code violation

inappropriate use of
equipment (technology)

inappropriate use of
lockers

littering
loitering

possession of electronic
equipment

refusing to follow
directives

tardy to class

unauthorized presence in
unsupervised area

using inappropriate
language

Inform student of violation

Additional practice of correct
behavior

Class time-out

Closer monitoring/proximity
Contact parent if necessary
After-school detention
Acknowledge appropriate
behavior

In-class time-out
Loss of privileges

Lunch detention

Nonverbal/verbal cue to correct
behavior

Parent/Student/Team conference
Redirection

Refer to counselor
Review/reteach expected behavior
Seat changg

Teacher conference with studen
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Level Two Behaviors

Definition

Examples

Possible Response(s)

Behaviors that:

are repeatedLevel One
behaviors

or

may require administrator
involvement

or

may violate the rights of
others

or

may or may notendanger
the safety of self or others

electronic equipment at
school

excessive absences
extortion

fight instigation

forgery and/or deception
gambling

horseplay

inappropriate language
to peers

intimidation/bullying/
hazing/harassment

libel/slander

missed detentions
obscenity
insubordination/disrespect
provocation

public displays of
affection

tobacco violations
truancy

vandalism/theft:
misdemeanor

Reteach appropriate behavior

Inform student of violation

with practice

Contact local agencies thaj
can provide support, may
include police contac

Complete appropriate
documentation

Consequences such as:

Loss of a privilege

Class time-out

After-school detention
Lunch detention
Tuesday/Wednesday Schoo

Academic Alternative for
class period/white slip

Academic Alternative for
full day/discipline referral

Restitution
Out-of-School suspension
Parent contact

Parent/Team/Student
conference

Parent/Administration/
Student conference

Refer to RTI Team
Refer to counselor
Responsible Behavior Plarn
Social probation
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Level Three Behaviors

Definition Examples Possible Response(s)
Inform student of
Behaviors that: violation

are repeatedlLevel Two
behaviors
or

violate district or state
policies or laws
or

endangersafety of self or
others

and
require administrator

involvement and possible
external assistance

arson
bomb threats
drugs/alcohol violation
drug paraphernalia
false alarms

fighting/assault/physical
aggression

gang-related activity

harassment: sexual, ethnic,
racial, gender, or religious

inappropriate language to staff
threat against or attack on others
sexual harassment
technology-related offenses

* cyberbullying

* digital images

* sexting
unlawful activity
vandalism/theft: felony
weapon/explosive devices

Crisis screening

Complete appropriate
documentation

Call office or have
student escorted to office
with documentation

Consequences such as:
+ Academic Alternative

* Out-of-School
Suspension

* Expulsion (requires
all aspects of formal
due process)

» Restitution
* Loss of privileges

Contact local agencies
that can provide support,
may include police contact

Contact parent/guardian
Day Reporting

Parent/Team/Student
conference

Parent/Administration/
Student conferenceg

Refer to RTI Team
Refer to counselot
Referral to police

Responsible Behavior Plan
developed

Social probation
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DEFINITION OF TERMS

Academic Alternative (AA) is an alternative placement for students who impedédhirning of others or who
are behaviorally at risk. Students in AA mainta@ssroom assignments and remain in school busatated
from other school activities. The building prindibas oversight responsibilities for the prograrA.ié staffed
with a qualified person who supervises and sersessupportive resource for students. Studentsoaagnt to
the AA location as a class “time-out” or a studeaty spend a longer period of time in AA. Frequefemals to
AA will also result in referral to the school coafsr and/or the RTI team.

9p0)d

Academic Dishonestyncludes the following behaviors:

» Using or attempting to use unauthorized materiatermation, or study aids in any assignment omexa

» Using external assistance on an “in class” or “tadne” examination, unless the instructor has
authorized such assistance. This includes (buttiimited to) the use of tutors, books, notes, the
Internet, calculators, and electronic devices.

» Submitting substantial portions of the same acadevork for credit more than once without permission
of the teacher.

» Allowing others to conduct research or to prepanekwvithout authorization from the instructor. This
includes (but is not limited to) commercial ternrppacompanies, web sites, and past papers/work of
other students.

» Collaborating with other students on a single piogad turning in multiple copies that are représeas
individual work.

» Falsifying or inventing information or citations &am assignment or exam.

» Plagiarism. A student must not adopt or reprodbeadeas, words, photographs, illustrations, or
statements of another person without acknowledgriestuident must give credit whenever quoting
another person’s words; using another person’s wm@aion, or theory; or borrowing facts, statistior
other illustrative material — unless the informatie common knowledge.

» Stealing, changing, destroying, or impeding anosiedent’s work. Impeding another student’s work
includes (but is not limited to) the theft or destion of common resources to deprive others of the
information they contain.

* Helping or attempting to help another student tmmit an act of academic dishonesty.

Arson is the act of setting fire to the school or anyt pathe school or school premises.

Bomb Threat includes any act that indicates the presence ohgblor other destructive material when in fact
there is none.

Bullying and Intimidation includes aggressive or negative gestures, or writieline, verbal, or physical
behavior that places another student in fear ahhar that has the effect of threatening, insultoshgmeaning, or
intimidating another student. Witnesses to theyimj or intimidation of another student are encgedhto report
it to a staff member.

Class Disruptionis any combination of actions that interfere wittierrupt, or create disorder to the extent that
instruction cannot take place.

Cyberbullying - See “Technology-Related Offenses.”
Day Reporting is a program conducted in conjunction with the da® County Juvenile Services Center and the

Juvenile Court system. Day Reporting provides &arradtive setting for students withsciplineinfractions that
would merit expulsion. The program offers therajmeaihd academic services for students in a seettieg.
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Dishonestyincludes those occasions in which students chanbe tintruthful or fail to disclose information.

Dress Code Violationgnvolve attire that disrupts the educational envinent, is destructive to school property,
or is a threat to safety and health.. No dress caddtemize every item of dress that is unaccdgtaip school.
Please see the Handbook section of this documespézific Dress Code requirements.

Drug and Alcohol Violations involve selling, purchasing, possessing, consurmongistributing alcohol, illegal
drugs, or controlled substances. Participatingptaa to sell, purchase, process, possess, consurdistribute
these substances is also prohibited — includinggpiftion medication prescribed for someone elsgnd@under
the influence of alcohol, illegal drugs, or any tolled substance or any prescription medicati@sprbed for
someone else is prohibited. The possession ofddikk-drugs is also prohibited. These rules applgchool
property or at any school-related activity or eyentwhile traveling to or from school or any schoelated
activity or event.

Drug Paraphernalia Violations involve selling, purchasing, possessing, distrifgjtior participating in a plan to
sell, purchase, possess, or distribute drug paragli@ This includes items associated with illedjaigs such as
rolling papers, pipes, clips, razor blades, lightand hypodermic needles. Possession of thesg éesthool or
at any school-related activity or event, or whileveling to or from a school-related activity oeat; is
prohibited.

Excessive AbsencesSee Handbook section of this document.

Extortion occurs when a student forces another student &lgm or her something, including but not limited t
money, through force or threats.

False Alarmsare the actions of setting off an alarm or sprinklestem when there is no fire or emergency.

Fight Instigation includes instances in which a student or studeotsvate, encourage, or plan to fight or
motivate/encourage others to fight.

Fighting includes instances in which harmful or offensivateat occurs with another person. Fighting can
include but is not limited to assault, battery, éngising.

Fighting (Verbal) - See “Provocation.”
Forgery is the alteration or falsification of documentg (jipasses or permission slips) or signatures.
Gambling involves playing any games in which money or iterhigalue can be won or lost.

Gang-Related Activity includes involvement in gangs or gang-related dms; No student on or

near school property or at any school activity relagw, wear, possess, use, display, or sell angiotptjewelry,
emblem, image, symbol, or sign that may be viewseevadence of membership in

or affiliation with any gang. This includes any gagdsymbol, or sign that may be present in anythirige
student’s possession while on school grounds arsahool-related activity. No student may commit act or
use any speech, either verbal or nonverbal (gesthamdshakes, etc.) showing membership or aiffitidh a
gang. No student shall use any speech or commiaeingromoting the interests of any gang or gangigg
including but not limited to: recruiting others fiarembership i gang; requesting any person to pay for
protection or otherwise intimidating or threatenimgiting others to physical violence; or comnmitfiany other
illegal act or violation of school policies.
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Harassment: Sexual, Ethnic, Racial, Gender, or Reajious

Sexual Harassmentonsists of unwelcome sexual advances, requastexoal favors, and other
inappropriate verbal or physical conduct of a skrature by any student to another student, or by 3
student to a staff member. This includes conduet éxual nature that may include verbal or physig
sexual advances and/or comments of a sexual na&gaeding physical or personality characteristics
Verbal or physical conduct of a sexual nature dtriss sexual harassment when the allegedly hatal
student has indicated, by his or her conduct dvalevbjection, that such conduct is unwelcome.
Note: A student who has initially welcomed such catuct by active participation must give specific
notice to the alleged harasser that such conduct m® longer welcome in order for subsequent
conduct to be deemed unwelcome.
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Sexual harassmenmay include but is not limited to the following:
» Verbal harassment or abuse.
* Repeated remarks to a person with sexual or demgémplications.
* Unwelcome touching.
» Pressure for sexual activity.
e Suggesting or demanding sexual involvement accoragday implied or explicit threats
concerning one’s grades, job, or promotion.

Ethnic, racial, gender, or religious harassmeninay include but is not limited to:

» Written or oral innuendos, comments, jokes, instiieats, or disparaging remarks concerning a

person’s gender, race, national origin, religioeldfs, or disabilities directed toward a fellow
student, staff member, or other person associatibdive school corporation; or conducting a

“campaign of silence” toward a fellow student, staémber, or other person associated with the

corporation.

» Placing objects, pictures, or graphic commentanid¢se school environment or making insulting

or threatening gestures toward a fellow studeaff siember, or other person associated with the

school corporation.
* Any intimidating or disparaging action such asihijt hissing, or spitting on a fellow student,
staff member, or other person associated with dngocation.

False Reporting of Harassment
Students who knowingly file false charges againstmployee or a student in an attempt to demean,
harass, abuse or embarrass that individual shallibject to disciplinary action.

Hazing is an abusive, often humiliating form of initiatiarto or affiliation with a group (such as orgariiaas,
clubs, and athletic teams). It includes any willition taken or situation created that recklessintentionally
endangers the mental or physical health of anothging or encouraging hazing is also prohibited.

Horseplay involves such actions as pretend/play fightingptag, poking, smacking or pinching, pulling on
others’ clothing, or placing hands or feet on agher

Inappropriate Language or Gesturesincludes behaviors and actions directed towardestisdstaff that are
reasonably considered profane, vulgar, lewd, oceres.

Insubordination and/or Disrespectincludes those behaviors by which students refusespond to or follow
the directions of staff members and/or act disret$piy toward staff members. Examples of this kisfcbehavior
include but are not limited to leaving a classrasitihout permission or obstructing staff in the penfiance of
their duties.

Libel and Slanderare two forms of defamatiohibel consists of printed communication whereas
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slander consists of oral communication. The actafrisbel andSlander consist of a false statement that is
printed or broadcast about an individual that Bititgat person into public ridicule, contempt, airéa@, or inflicts
injury. (Also see Technology-Related Offenses.)

Littering includes behavior that causes an area to be ind#isor in an unsanitary, unhealthy condition.

Lockers (Inappropriate Use). Students should not misuse or abuse their lockeri,will be considered an act
of vandalism. Students should not share their Iscke give their locker combinations to others.

Obscenityincludes those items or behaviors that an averagsop, when viewing the material or behavior and
applying community standards for children of avalg age, would find offensive and lacking in sesiditerary,
artistic, political, or scientific value.

Positive Behavior Supports (PBS)s a school-wide approach to teaching and reiirigrschool expectations.
PBS allows the school to develop and maintain &ipesatmosphere that fosters social and acadenticess for
all students. For additional information, see tlamélbook section of this document.

Portable Electronic Equipmentincludes cellphones, pagers, laser pointers, iRodsy other electronic device.
(See Technology-Related Offenses.)

Procedure Violationis any behavior or action that does not follow leshed school-wide expectations.

Provocationincludes verbal confrontations with a student affshember, fight instigation, and other aggressive
gestures and behaviors.

Public Displays of Affection(other than the holding of hands) are not apprépfiar the school environment.
Students should not, while on school grounds school functions, show affection to one anothex imanner
that is immodest and/or draws undue attentiongémtelves.

Response to Instruction (RTl)is a process that provides systematic, researadbastruction and tiered
interventions for at-risk students. Student progiisontinuously monitored as interventions anglé@mented,
and are reviewed/revised as needed. Please sklatiki&ook section for more information on RTI.

Responsible Behavior Plars an individualized plan that helps studentgyeeis for positive behaviors. This
plan is created in conjunction with the school cmlar, teacher and/or RTI team and
is shared with parents.

Sexting- See “Technology-Related Offenses.”

Social Probationis the limiting of privileges for student partictin in/attendance at school-related activities
and events. Students may be placed on social pooldat a period of time not to exceed the remairaféhe
school year. While on social probation, studengsrat to participate in or attend any extracuracualctivities
and are only to be on Michigan City Area Schootsperty during school hours. Reasons for being place
social probation include, but are not limited to:

» Academic failure (Failing two or more classes inirzee-week period)

» Excessive absences (Failing two or more classagiading period due to excessive absences)

* Truancy

» Excessive tardiness

» Excessive behavioral referrals

» Actions that lead to suspension, Day Reportingxpulsion

* Misbehavior at an extracurricular activity
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Students who violate their social probation willdudbject to disciplinary action including suspensioay
Reporting, and/or expulsion.

Tardiness to Classs the act of not being in the assigned classrotvanwhe class begins. Excessive tardine
to class will result in disciplinary action, whiahmay include detention, social probation, AA, suspem Day
Reporting, and/or expulsion.

Technology-Related Offenses:

Please refer to the Michigan City Area Schools Tettgy Code of Conduct for Students (Appendix B) fo
expectations and descriptions surrounding the UB&CAS technology. In addition, the behaviors belang
subject to Leveled Responses under the MCAS Co&esgponsible Behavior.

» Electronic Devices:Middle school students must turn cellphones andrgtbrtable electronic deviceg
to the “off” position and must keep them in theickers until after the conclusion of their schoay.d
Electronic devices used during the school dayglconfiscated. Students are not permitted to use
cellphones on the school bus.

» Digital Images: Electronic devices capable of taking and/or trattémyi digital photographic images can
create a risk factor in locker rooms, restrooms/gbe areas, and other locations where studenteiand
staff have a reasonable expectation of privacgduition, because of their capacity to be useditoy/c
out acts of academic dishonesty, use of electrdenaces for the purposes of taking digital photpgre
images in the school is strictly prohibited.

» Cyberbullying occurs when a student harasses, mistreats, or rhake$ another person online or while
using a personal communication device or othettreleic device.

» Sextingis sending, receiving, or forwarding sexually sugye nude or nearly-nude photos or sexually
suggestive messages through any personal commonickgvice or electronic equipment.

Threat or Attack Against Others involves any display of aggressive or negativelugesttoward another
individual. Written, verbal, or physical behavibat places another person in reasonable fear of isar
prohibited. Actions that have the effect of threatg, insulting, demeaning, or intimidating in suckvay as to
disrupt or interfere with the school and the sclawnlironment are also prohibited.

Tobacco Violationsinvolve the possession or use of tobacco produgiai@phernalia (such as lighters) by
students. This policy applies when students aselabol or at any school-related activity or eventyhile
traveling to or from school or any school-relatethvity or event. Tobacco products include cigagttigars, or
tobacco in any other form, including smokeless ¢obahat is loose, cut, shredded, ground, powdered,
compressed, or leaf tobacco.

Truancy is a student’s absen&®m school or class without a parent/legal guardiar the school’s knowledge.
Any absence that is not phoned in or verified Ipaeent or legal guardian within three (3) dayshef $tudent’s
return will be labeled as truant. Truancies accateuthroughout the school year. Should a studefdaured truant
from school, the child’s parent will be contacted aelevant legal authorities, such as Projectnttenay be
notified. Students who are truant may be subjedigoiplinary action.

Unauthorized Presence in Unsupervised Areds defined as being in an area without prior autasion from
staff. Examples include but are not limited to eticl facilities, locker rooms, auditoriums, scieteles, computer
labs, resource centers, and classrooms.

Unlawful Activity includes any activity or behavior that violates ldes of the State of Indiana, or conviction
under the laws of any other state in the UnitedeStahat takes place either while school is isis@sor on
weekends, holidays, school breaks, and the sumengrdawhen a student may not be attending clagsether
school functions. A student may be suspended allexbfor engaging in unlawful activity on or offreol
grounds if the unlawful activity may reasonablydessidered to be an interference with school pepas an
educational function, or the student’'s removaldsassary to restore order to protect persons mokploperty.
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Note: Trespassingis considered an unlawful activity; students whaehbeen suspended or expelled are not
permitted on school grounds.

Vandalism/Theft includes behaviors such as theft, destruction lmbskcproperty, and possession or sale of stolen
materials. Note: Vandalism that causes a loss oérni@an $300 is consideréelony vandalism Vandalism that
causes a loss of less than $300 is considaiedemeanor vandalism.

Weapons/Explosive DevicedNo student shall possess, handle, or transmit @apan or destructive device
while on school property. The following devices,ilmot a complete list, are considered weaporexplosive
devices:

1. any weapon that will or is designed to or may rigaolt converted to expel a projectile by the actban
explosive;

2. any destructive device that is an explosive, in@ydor poison gas bomb, grenade, or rocket haaing
propellant charge of more than 4 ounces;

3. any missile, rocket, or similar device having aplegive or incendiary charge of more than
one quarter ounce;

4. any weapon that will expel, or that may be readdgverted to expel a projectile by the
action of an explosive or other propellant, andchkithas any barrel;

5. any combination of parts either designed or interfde use in converting any device into a destuecti
device and from which a destructive device maydaglity assembled,;

6. any explosive, incendiary, or overpressure deviatis configured as a bomb, a grenade, a rockbtawi
propellant charge of more than 4 ounces, a mikailing an explosive or incendiary charge of moasth
one quarter ounce, a mine, a Molotov cocktail,ior @evice that is substantially similar to anylodéde
items;

7. any knife, taser, electronic stun gun, equipmemt@ical substance, or other material that
in the manner it is used, or could ordinarily bedjor is intended to be used, is readily
capable of causing serious bodily injury;

8. bullets or gun ammunition of any kind.
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Appendix A

Student Transportation Guidelines
Michigan City Area Schools

OVERVIEW

It is recognized that excessive distances and@xiirzary or excessive hazards to pedestrian saéstyaffect
access to an equal educational opportunity for stimitdren in the school district. Therefore, iaBtbe the
practice of the Michigan City Area Schools to pae/safe, economical transportation to those childféected
by these conditions. The Board of School Trustetsns the right to eliminate all, or portions tofnsportation

should conditions warrant such an action.

The primary purpose of the transportation systeta rovide transportation for eligible studenisg(s
“Eligibility” below) from the vicinity of their hones to the school they attend. Use of transportaguipment
for field trips, extracurricular activities, anchet authorized educational, cultural, and recreatiactivities is
permitted when it does not conflict with the primaurpose of transportation.

In organizing and operating the transportationesystall applicable statutes and rules and reguisitid the
State of Indiana, or its agencies, shall be syratlhered to and all recommendations and suggssthmail be
considered carefully.

In all cases, the primary consideration shall beravide safe transportation to eligible studer@sreful
consideration shall also be given to efficiency andnomy of operation.

Since school bus transportation is provided onfyctatain eligible studentd,shall be considered
a privilege to be enjoyed by a student only as loras he/she accepts responsibility for his/her
own conduct.The student is to carefully follow all rules anduéations and promptly respond to the
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directions and requests of the bus driver. Mostestts will find it necessary to walk some distattcthe
designated bus stop.

School transportation equipment shall be used famlthe transportation of students to and from stho
extracurricular school activities, or for other poses specifically authorized by the Board of Sthogastees.

ELIGIBILITY

Any elementary students living one and one-half)(dites, more or less, from the school they attemnd
secondary (middle school and high school) studeritgy two (2) miles more or less from the schdwy attend,
are eligible for transportation to and from schétdwever, the Transportation Director or his/hesigeee, with
the approval of the Superintendent, may deternfiaettansportation service should be extendedléutsel
students within these stated distances.

A student identified with a disability in accordanwith Article 7 of the Individuals with Disabilés Education
Act may be provided special transportation as @edlservice. Accommodations for such transporiaire
specified within the student’s Individual Educati®rogram (IEP).

Students with a temporary medical condition thatessitates the use of crutches, wheelchairs, er ails must
call the Transportation department so that temgaacommodations for transportation can be made.

Persons other than eligible students shall notrbeigied transportation. Exceptions to this ruld & made only
by the Building Administrator or his/her designee.
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TRANSPORTATION PROCEDURES
I. TRANSPORTATION SERVICE LIMITATIONS
A. Bus routes shall be planned to achieve maxiraafaty of operations with reasonable economy.

1. Bus routes will not be extended, or stops sgleel] unless an eligible elementary student
would otherwise be required to walk in exogfssne quarter (¥) mile to a bus stop or a
secondary student in excess off@ik(Y2) mile to a bus stop.

2. A bus will not make more than four (4) stopsiny one mile unless safety requirements
make additional stops necessary.

3. In establishing routes in new or existingdestial subdivisions, buses will be scheduled to
use perimeter routes and/or maindughfares. Students will be required to walkue
stops in accordance with Sections 1 ando2eko the extent walking safely permits.

4. In apartment complexes and trailer parks, bugae shall be provided off the public road
onto the private property only in the interestafiety. Departure from the public road in  such
instances will be only to the extent of a turnaon for a limited number of stops, where space
permits.

5. Buses will not be routed on dead-end roadsepbons will be student safety and
availability of an adequate tumard.

B. Bus routes are to be designed to keep individdiag distance and time to a practical minimum.

C. In setting up bus schedules, it shall be theative to arrange for buses to arrive at schoptaximately
ten (10) minutes prior to the scheduled time ferltleginning of classes in the morning and to leave
approximately five (5) minutes after the schedweunissal time.

II. SERVICE REDUCTIONS

When conditions warrant, the Superintendent, aleitly the Transportation Director or his/her desigrghall
develop a plan for reduction of transportation E&¥ subject to approval by the Board of SchoosiEes.

[Il. OPERATION OF THE SYSTEM

A. The measurement of the mileage to determine diigilbor transportation shall be the responsibilitly
the Director of Transportation or his/her design€bis measurement shall be accepted as conclusive
evidence of eligibility for transportation.

B. Each eligible student will be assigned to use aiipdus and bus stop. Any exceptions must be
approved by the Director of Transportation or hes/tiesignee.

C. The scheduled number of students assigned to stendard bus will not exceed 100% of its rated
passenger capacity. When circumstances resultariaad, an adjustment in the routes and stopshwill
made.

D. The Director of Transportation or his/her designes grant permission for a student to ride a dsffier
bus or use a different scheduled stop. Such peomissay be granted for a specified period of time
subject to the following conditions and limitations
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. The receipt of a written request of a parerguardian.
. Upon authorization of the building Administrato

. The request for change may not result in tlee@ewding of any bus, altering of any regular bus
route, stop, or time schedule, or the creatioa new route.

. The purpose of such special permission reqdesiall be:

a. To participate in a regularly organized group attifor children of school age that is educatioimal
nature.

b. To relieve a temporary situation that would otheewiesult in a severe hardship on a student
in getting to and from school.

c. For other emergencies as shall be approved by iteetbr of Transportation or his/her designee.

. Drivers are to transport only their regulargigned passengers unless other authorization is
received from the Director of Transportat@rhis/her designee.

. In an emergency, written request may be wai8edh emergency requests should be made to the
child’s building administrator, who will beggonsible for coordinating necessary actions wi¢h t
Director of Transportation or his/her designee

. The Director of Transportation or his/her dasigwill maintain a comprehensive bus safety
education program for students. The prograstudtes, but is not limited to, instruction in rulefs
behavior when riding, boarding, and exiting Hus at stops, and emergency bus evacuation drills

. The safety of walking conditions for studemisligible for bus transportation will be revieweg b
the Director of Transportation or his/her desie. Actions to alleviate unsafe walking condgion
may include coordinated actions with local gmnents, provision of bus service, or other
alternatives. The Director of Transportatiomiz/her designee will make recommendations to the
Superintendent of Schools as specific problarise.

V. BUS DISCIPLINE PROCEDURE

Listed below are the expectations for studentsalbeir while they are being transported by schoal ®uany
school vehicles. These rules apply to any trip usdbool sponsorship. Any violation of these ruldsresult in
the driver proceeding with the steps listed undasrisequences” below.

Michigan City Area Schools believes parents mustitoo and accept responsibility for student behagicthe
bus stop.

Bus Rules

A. Prior to loading (on the road and at the schetljlents are required to:

1. Be at their assigned bus stop at least fivenjButes prior to the scheduled pick up time.
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Note: Buses may arrive five minutes before OR dfterscheduled pickup time, due to traffic condisio
The driver is responsible for keeping his/her buschedule and cannot wait if a student is notgmes

2. Stay off the roadway or street while waiting fioe bus. Bus riders are to conduct themselvesafe
manner while waiting.
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3. Wait until the bus comes to a complete stopthadtop arm is extended before attempting
to board.

4. Board in an orderly manner and immediately thkér seats.
5. Practice rules of safe behavior as they go tbflaim their assigned bus stop.
B. While on the bus students are required to:
1. Keep all body parts and possessions insideube b
2. Assist in keeping the bus clean and sanitagsiTgoes in the waste container at the front obtise

3. Talk quietly and avoid acting in any manner tiatracts the driver’s attention away from drivifidpis
includes but is not limited to teasing others, bBplay, throwing objects, etc.

4. Refrain from tampering with any bus equipment.
5. Keep books, lunches, and other articles in thessession.

6. Sit in the seat assigned by the driver. Studerg$o remain in their seats while the bus is iiom and
will be held responsible for the condition of thesigned seats surrounding them.

7. BeABSOLUTELY quiet while approaching a railroad crossing. Sttslevill remain quiet until the
bus has cleared all sets of railroad tracks.

8. In case of an emergency, remain in their asdigeat on the bus unless instructed by the driver t
leave.

9. Refrain from eating or drinking, chewing gunmhawing any other objects in their mouths when @n th
bus. Glass bottles are not permitted on the bus.

10. Refrain from bringing live animals on the bus.

11. Turn off cellphones. Radios, iPods, and othestenic listening devices may be used with eangiso
11. Keep musical instruments on their laps or utliler seats.

12. Refrain from the use of profanity or offensiaaguage.

13. Board and get off at the regularly-assigneddbors.

14. Use emergency bus exitsly at the direction of the driver.

15. Close windows before getting off the bus.

C. After leaving the bus students are required to:

1. Cross the road by passing at least ten (10)ridatnt of the school bus, only after lookingtinth
directions to be sure no traffic is approaching.
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2.NEVER cross behind the bus for any reason.
3.NEVER attempt to retrieve an item from under the busafor reason.
4. Move immediately away from the bus and refraimf hitting or throwing things at the bus.

VI. DISCIPLINARY PROCESS

Drivers will make every effort to maintain appraig student behavior on the bus. When these eficetao
longer effective, the driver will submit a writteaferral to the Transportation Director.

A. The first (1st) referral will result in parendrtact in all but the most serious infractions.

B. The second (2nd) referral will result in pareantact and a formal written warning in all but the
most serious infractions.

C. After the second (2nd) referral, a student wiotates these rules shall be subject to discipjinar
action that may include a meeting with the pardots of riding privileges for a period (determingd
the severity of the infraction) or permanent loEbus-riding privileges.

Please note that suspension of bus privileges daext mean suspension from school. Parents are regei
to transport their children to school in the eventof a bus suspension. Lack of school attendance wilé
considered truancy.
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VII. SERIOUS IRRESPONSIBLE BEHAVIORS

In cases of more serious irresponsible behaviadition to a meeting with the parents and posdidss of
riding privileges, students shall be subject t@igithary measures provided for in the Code

of Responsible Behavior, including but not limitedsuspension or expulsion from school. In casesrevthe law
has been broken, penalties may further resultréepart being filed with local law enforcement.

Serious Irresponsible Behaviorgnay include (but are not limited to):
A. Possession of Fireworks

B. Extortion and Intimidation

C. Gambling

D. Throwing Objects

E. Damaging Personal Property

F. Disorderly Conduct

G. Vandalism (Student or parent will be financialdgponsible for damage to seats, windows, etc.)
H. Insubordination

I. False Alarm/Bomb Threat

J. Possession of Weapons

K. Fighting/Battery

L. Tobacco, Drugs, or Alcohol

VIIl. APPEAL PROCEDURES

In any aspect of the application of the provisiohthis policy, a parent, guardian, or adult studeay appeal the
decision of any school employee. A decision of a tuver may be appealed to the Director of Trartsgion
within ten (10) working days. A decision of the &stor of Transportation may be appealed to the iSupadent
or his/her designee within ten (10) working dayd,ahnecessary, to the Board of School Trusteglimiten (10)
working days. The appellant should be preparedé@myeinstance to both meet with the official invedlvand
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submit the specifics of the case in writing, ifu#gd. The response of such appeals at each léNdélenrendered
within ten (10) working days.
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Appendix B

Michigan City Area Schools
Technology Code of Conduct for Students

This policy cannot cover all possible violationg@ese of the ever-changing nature of technology.
Nevertheless, Michigan City Area Schools is readiake immediate action when individuals violatsteyn
integrity, the rules of appropriate computer uke,Acceptable Use Policy (these may be one ansktime) or
the rights of the members of this communitflE USE OF COMPUTER RESOURCES IS A PRIVILEGE,
NOT A RIGHT, and that privilege may be revoked if it is abused.

Students accept personal responsibility for all actity while using a computer or other school-owned
equipment.

1. Do not damage or deface the network, hardveard/or software.
2. Do not share your password with another pefomot use another person’s password.
3. Do not allow anyone to use a computer undar gtudent login.

4. Only authorized personnel may install or daxal software, shareware, or freeware on
school-owned equipment.

5. Students may not download any resources fhantriternet without specific teacher permission.
6. If data is shared between home and schoes filust be scanned for viruses before being used

on a school computer. Michigan City Area School gt be held responsible for any damages to stisdle
personal equipment.

7. Do not view, send, display, or transmit offgasnaterials such as those that are illegal,
defamatory, inaccurate, or potentially offensivesdme people.

8. Cyberbullying will not be tolerated. Cyberlyirg is defined as overt, repeated acts or gestimesiding
verbal or written communications transmitted; oy ather behaviors committed by individuals or greap
people against another with the intent to haradisute, humiliate,

intimidate, or harm the other.

9. Do not violate federal, state, or local laa@pyright laws, and/or license agreements.

10. Do not access files, information, or any otlesources (hardware or software) to which you
have not been given the specific right of access.
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11. The student and parents will be held accolmfab all damage and repair costs for all violago

12. Students may use e-mail and electronic comrations which are monitored and administered by
the Michigan City Area Schools.

A referral will be written for all offenses. Offems accumulate during the school year and for afisds,
not per class. Administrators may consider offemsggevious school years. School administratorg ma
remove privileges, suspend, or expel for offensesudlined in the appropriate student handbook.
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In addition to regular disciplinary action, studentll be held accountable for technology violagdrased on
the following:

1st Offense NO Computer Privileges for TED) School Days

2nd Offense NO Computer PrivilegesTimenty-five (25) School Days
3rd Offense* NO Computer Privileges ffbnety (90) School Days
Additional Offenses Dealt with on an individioasis

*Any deliberate and/or malicious action will autamsally be counted as a third offense.

Thisis an evolving document. All additions and changes will become effective two (2) days after the
posting date. All changesto this document will be recommended through the MCAS K-12 Technology
Committee.

Revised: May 2005
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Appendix C
Michigan City Area Schools

Middle School Athletic Handbook

Michigan City Area Schools believes that middleadlathletic programs should provide each child the
opportunity to compete, develop skills, and expargesuccess regardless of his/her ability and e

Interscholastic athletics provides an opportunityddolescents to develop skills and to build tearkvand self-
confidence, while encouraging healthy athletic cetitipn. As in the classroom, students are expectatrive
for and to achieve high standards.

Sports offered by MCAS at the middle-school levehiclude:

Basketball Softball

Baseball Swimming and Diving
Cheerleading (7and & grade only) Tennis

Cross Country Track

Football (728" grade only) \Volleyball

Golf Wrestling

Eligibility: Students in grades 6, 7, and 8 will be eligiblpadicipate in athletics after completing the fallog:

v current IHSAA Physical Examination form
v" MCAS Emergency Medical Authorization Form
v signed Student/Parent Handbook form

Weight Requirements:Decisions on eligibility and playing time due toathlete’s size will be at the discretion

of coaches and the Athletic Director. Every effgiit be made to include all students as part adaan, in some
capacity.

Academic RequirementsTo be eligible, a student must have a minimura &f5 grade point average.
Eligibility is determined at the first progress ogpof the school year and at subsequent gradiriggse

Behavior: Student athletes are expected to represent ouokichitie best possible way. Their conduct shall,
and out of school, (1) not embarrass, display a poage, or discredit the school or (2) not creatksruptive
influence on discipline, good order, morale, or¢decational environment. If a participant receigain-school
suspensiorfor any reason, he/she will be benched one gammgident. If a participant receives anot-of-
schoolsuspensionhe/she will be benched one game per day of segpeRlease see “Expectations for
Participants” below for additional behavior expectdions.

Who Will Play: The coach and/or Athletic Director will establalhteams. During the season,
coaches are encouraged to use all of their plagéugents who are not at practice the day befga@e will not
start and may not play. Students not at schoohbygeginning of the second period tfey of a game may not

be present at the game. Playing time is deterntigembaches and is not negotiable. Note: If a stuiden
assigned to one grade-level basketball team antsv@iplay for two, he/she may play a total of fquarters.

Level SelectionsAll players will practice together for at lealetfirst week. The coaches will make the
selection of players based on skill level, knowkdd the sport, coach-ability, work ethic, gradenpaverage,
and citizenship.

S EThiv
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Practice: Practices will be determined by and only opethtoAthletic Director, coaches, and building
administrators.

Schedules Copies of the playing schedule will be distriltte all athletes, parents, coaches, building
administrators, and plant planning facilities a #tart of the season.

Parental Support: Parents are encouraged to play an active rolegpasting their children in athletics. In order
to maintain a productive experience for your chilé, ask that parents act in a responsible manrgamagés and
contests.

EXPECTATIONS FOR PARTICIPANTS IN MIDDLE SCHOOL SPOR TS

Playing athletics is a privilege and school alwaysomes first. All participants are expected to condet
themselves in a manner becoming a Michigan City Age Schools’ middle school athlete at all times.

1. Participants will respect others on and off thertoand playing fields. Unsportsmanlike actions
including taunting, trash-talking, profanity, obeeegestures, berating officials, and other formeevbal
or physical misconduct will not be tolerated.

Participants will display good sportsmanship on afidhe courts and playing fields.

Participants will attend all scheduled practiced games and arrive at the scheduled time. Priamoagl
for an absence MUST be made with a coach.

Participants will care for the sports equipment thaised during practices and games.
Participants will dress appropriately for practicel games.

All electronic devices, including cell phones, vi# locked in the participant’s locker (if availepand
must remain off during practices and games.

7. Participants will remain in the designated arethefpractice or game the entire time until they are
dismissed.

Participants will make sure that their transpootatrrives promptly.

Participants will abide by all regular school rules

Consequences for any violation of these expectat®will be at the discretion of the team coach andio
Athletic Director. They may include communication wth parents, extra practice, benching of the studen
for part or all of games, and removal from the team
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Michigan City Area Schools
Commitment to Inclusiveness, Respect, and Civility

As a core understanding of our educational missiorthe students, parents, faculty, staff and citizenthat
comprise the Michigan City Area Schools Community ee committed to the values of inclusiveness, respec
and civility in all of our words, thoughts, and actons. To these ends, we will, as a part of our anal school
improvement planning process, review and evaluateuo continuous improvement with respect to the
assurances listed below.

The students, parents, faculty, staff, and citizeas comprise
the Michigan City Area Schools Community commit to:

» doing whatever it takes to ensure that our prirpargose, “learning by all,” is being accomplished.

e causing each of our schools to be “communitiesaghg learners.”

» establishing “coaching” relationships with studesssan essential step toward the accomplishment of
our learning mission.

» promoting the belief that every person has worthrasmdividual.

» respecting all people whose race, culture, gesgeyal orientation, age, abilities, beliefs, ecoitom
circumstances, or other characteristics are diffsrem our own.

» celebrating the racial and ethno-cultural diversitpur community as a source of human excellence,
cultural enrichment, and social strength.

e maintaining a responsive and open environmernistfiae from discrimination and harassment.

» expecting language and behaviors that demongsgteat and civility to others at all times.

» treating all others as we would wish to be treated.

» modeling the “Lifelong Guidelines” in our wordsgilnghts, and actions:

truthfulness

trustworthiness

active listening

personal best

0 no put-downs

» guaranteeing every learner’s right to a high-quaducation.

» removing all barriers that learners in our commyniay face.

» encouraging all learners to achieve to their foliemtial.

» adopting curricula that value and reflect diversktutes and perspectives.

» distributing resources equally.

» dedicating ourselves to closing all achievemensdhpt may exist.

* ensuring that complaints concerning discriminafmactice, harassment, or inequitable treatment are
processed in a timely and responsive manner.

» developing a diverse and culturally sensitive wor&g.

» purchasing materials and supplies of quality adkest possible cost through widespread
competition.

e creating, maintaining, and communicating polic@ecedures, and assessments to ensure the ongoing
implementation of all of the aforementioned comneitits.

O o0oo0o

Through the annual development of school improveamkms per Public Law 221, the Michigan City Area
Schools will assess our commitment to inclusivemgtdsn the broader perspective of our educational
mission and, when necessary, create appropriatengians to further enhance our commitment.



